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YCIS Shanghai - Pudong
Digital Portfolio (Seesaw) Guidelines 

Rationale for using Digital Portfolios

Digital portfolios and journals have become an integral part of making learning visible in schools today (Rhodes, 2011).

Digital portfolios form an important link between making learning visible in a school environment for students’ self and peer reflection, building their desire to produce high quality artefacts and engaging family in their learning journey. They facilitate student engagement in the learning process and development of 21st Century skills.
 
Digital Portfolio Usage at YCIS Shanghai- Pudong

· Seesaw is the digital portfolio we use at YCIS Shanghai-Pudong.
· Seesaw will be used in all classes from Y1-Y6. 
· Seesaw will be used to publish items of the following nature to parents: 
· Work samples 
· Collaborative group activities 
· Audio, video and photos showing learning taking place inside and outside of the classroom.
· Audio, video and photos of student work.
· Student, parent and teacher feedback and reflection.

Post Limits
The below table shows minimum posts per unit of work, per student unless stated otherwise.

There is no stated maximum number of posts per unit. Year leaders are responsible for working with their teams, in team meetings, to ensure that all classes are posting consistently in terms of quantity of posts.

	
	English
	Maths
	Chinese
	Topic
	Specialists
	EAL
	Chinese Studies
	Wellbeing

	Y1
	1
	1
	1
	1 
	1 every 2 units
	1
	1 per semester
	1 per unit

	Y2
	2
	2
	1
	1 
	1 every 2 units
	2
	1 every 2 units
	1 per unit

	Y3
	2
	2
	1
	1 
	1 every 2 units
	2
	1 every 2 units
	1 per unit

	Y4
	3 
	3
	2
	2 
	1 every 2 units
	Beginner 2
Inter 2
Adv 3
	1 every 2 units
	1 per unit

	Y5
	3
	3
	2
	2 
	1 every 2 units
	Beginner 2
Inter 2
Adv 3
	1 every 2 units
	1 per unit

	Y6
	3
	3
	2
	2 
	1 every 2 units
	2
	1 every 2 units
	1 per unit



Organisation
· Groups will exist for homeroom classes, Chinese classes and EAL classes. Where students are grouped by homeroom, they will post in their homeroom group (Music, Art, PE, ICT, Violin, Library, Chinese Studies). 
· Teachers should have the QR codes for each of their classes in their usual teaching room. This will enable students to easily log in to their class if the iPads are logged out.
· Teachers are responsible for the quick approval of posts in their subjects. Teachers should not approve posts made in other subjects. 

Posting
· An explanation should be added to each post in the form of a caption. This can be recorded or written.
· There needs to be a balance of work, including written and oral work, and group and individual work.
· Work should be organised into folders of different colours as per the below:

	Chinese

	Chinese Studies

	Mathematics

	English

	Topic

	Art

	PE

	Violin

	Music

	ICT

	Library

	Events/Trips

	Wellbeing



· Each post should have some form of feedback. This can be:
· Teacher feedback
· A minimum of one post per unit in each subject area should have teacher feedback.
· If book work is clearly marked, and this can be seen in the photo, this does not need to be replicated in Seesaw.
· Student self-assessment.
· Useful stems for self-assessment (verbal or written) include:
· I am learning about…
· I know/can…
· I would like to improve…
· I wonder…
· Peer assessment.
· Useful prompts for peer assessment (verbal or written) include:
· What have they learned?
· What can they improve?
· What question do you have about their learning?
· A combination of the above.
· A simple format for all feedback is WWW (what went well) and EBI (even better if), related to learning objectives and success criteria.
· The provision of a prompt question may be useful to allow students to reflect meaningfully on their work.
· Teaching appropriate student commenting is essential. Language should be formal and academic, as per age expectations. Emojis are not appropriate. See useful guidelines: https://help.Seesaw.me/hc/en-us/articles/208222033-Digital-Citizenship-Posters-Blogs-and-Comments-Guidelines-
· Classroom expectations for Seesaw should be clear, and consistent across the year group. They should be communicated to all teachers who teach students in a year level. See useful guidelines at: https://help.Seesaw.me/hc/en-us/articles/208054203-Classroom-Expectations-Poster

Photos
· Photos of class events should be posted to Seesaw regularly by the class teacher, with each child tagged as appropriate, and they should be appropriately captioned. They can be put into either an appropriate subject folder, or the events folder. These do not contribute to the above post limits. 
· Photos should be clear and good quality. 
· PicCollage or similar can be used to post multiple photos as one post (max 10).
· Only tag the children who are actually in the photos/collages you post. This avoids parents seeing multiple photos not featuring their child.

Parents
· Teachers should ensure that parents are aware that they should not scan the classroom QR code.
· Enable “new comments require approval” for parents. This enables you to pre-screen comments. If you feel a comment is not suitable, please contact the parent and explain why.
· The school will provide information to parents informing them that Seesaw will be launched from Parent Information Evening. 
· A brief introduction will be shared at Parent Information Evening where family login details passed to parents.

Settings
[image: ]These settings can be found under manage class:

The settings for students should be as below:
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[image: ]The setting for student likes and comments should be as below:



Examples of High Quality Posts and Feedback

Activities
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174 Poetry - Publishing
Note to parents: In our poetry unit we have studied a narrative poem called “Inside Out and Back Again”.
s This poem is from the perspective of a ten year old, as she watches her mother struggle with war drawing
closer to home, the families decision to leave and the sacrifices they must make. The father has also dis-
appeared many years earlier and the family awaits his return. This poem links to our topic unit of migration.
The author uses enjambment (taking new lines for effect and emphasis as a style), as well as various poet-
ic devices including imagery and similes.

Students were asked to write a poem from the perspective of the mother.
1. Type up your poem(s) on Word or Pages

2. Get a friend to video you performing your poems

3. Upload your typed poem to the first page

4. Upload your performance video to the second page

NOTE: ensure you have a title on your typed version and you say the title on your video.

21 Responses, 0 Waiting for Approval, 0 Drafts, 4 Not Responded @ Add Response

fili Assigned on Nov 25 at 10:02 AM

M Assigned to 25 Students in Y5A

Bl English

& Template attached waw
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) LI Xin Yuan (Sophia) | use past tense.
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CHEN Yu Ning (Aaron) | can dribble with my right hand. But | need to improve my left hand.
MORCILLO Ana | can dribble with both hands but | don't go fast.

BU Yonggqin (JACOB) | can dribble with both hands.

JONES Evelyn Rose | can dribble with my right hand better.

JIN Emma | can dribble with both hands

Like

Comment

Jun 6,2017
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Julie LIU

We are learning about the parts of a flower. To learn more about it, we dissected a flower. | can label the parts of a flower correctly. | can understand the jobs of each
part. | wonder which part the smell comes from

Jun 19,2017

Julie LIU, Xiang Yu WONG

Liam CHIU The smell comes from the petals. The link- http:/gurum.

guru/where-in

the-smell-come-fi

Tim SANDERS This floral aroma comes from oils that are found in the flowers’ petals; these oils readily evaporate when the weather is warm
http nagazine.org

ru/where-in-a-flower-does-the-smell-come-from,

Julia Shih | liked how your labels were all very clear. Next time please explain what the different parts of the flower do. Your 'l wonder': A flower's scent comes
from it's pollen.

Xiang Yu WONG The smell comes from the petals that has oil which evaporates in the air creating smell. Found from gurumagazine.org
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© Elizabeth Hambleton | love the image that you chose Daniel. Very effective for your message. EBI (even better if]: you made sure the words of your poem are
clear and easy to read

GUO Daniel Thank you! Next time I'll try over lining with a marker as well.

SUN Tai Shang (Brandon) | think your poem is really well designed, | lie how you put the words inside the noodle. Next time maybe you can color it so the
noodle can look more eye catching!




image10.png
Ayaan

Seen by: Amita Patel

Ann Mccormick Good explanation Ayaan. You are correct that because pumice did not lose particles, it does wear well. Pumice
is an interesting and surprising rock. Do you know why | might say that?
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We are learning about vertical, horizontal, diagonal, parallel and perpendicular lines. We can find a circle that people use in their everyday life. We can identify that a
circle does not have any of these properties because it is round. We wonder what kinds of properties the letters on this penny have.

Apr17,2017

Logan FLECKENSTEIN

Solay Lor You can use mathematical language, but because you chose a circle, it is unclear that you actually understand what the words mean. Next step: choose
a shape where you can identify these properties.

Julia Shih In the word LIBERTY on the penny, there is one horizontal line and one vertical line on the L. The | is symmetrical, no has one vertical line. The B has a
vertical line and is symmetrical. The E has three horizontal lines and one vertical line. It | symmetrical. The R has a vertical line. The T has one horizontal line and
one vertical line. It is symmetrical. The Y has one vertical line and is symmetrical
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12 chickens are at a party. They each eat 2 cupcakes. How many cakes are eaten altogether?
Jun 12,2017

Mrs Pearson Great working out girls! You can show your working using TIPS and | can see that you are confident in using
arrays.
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