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Introduction /i 4

Students use the Internet widely inside and outside of school and need to learn how to evaluate Internet information
and to take care of their own safety and security. The purpose of Internet usage in school is to ensure quality access
to information, encourage 21st century learning and promote student achievement. Internet access is an entitlement
for students who show a responsible and mature approach to its use.
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The school’s Internet access is designed to enhance and extend education. BB E H S NEEF

Students are taught what Internet use is acceptable and what is not and given clear objectives for Internet use. Staff
members guide students to online activities that will support the learning outcomes planned for the students’ age and
maturity. Students are educated in the effective use of the Internet for research, including the skills of knowledge
location, retrieval and evaluation. Students are taught to acknowledge the source of information used and to respect
copyright when using Internet material in their own work.
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How we manage email /& £ & 3 B 7 #i /4

As part of the students’ work in ICT and other subjects, students are encouraged to use their school approved email
account. They should regard this as their professional profile; the school email address should only be used for
educational purposes. On some occasions students are offered the opportunity to use email outside the school, for
example to communicate with children from other schools. Students must immediately tell a teacher if they receive an
email that is offensive or sent from someone they don’t know.
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Students must not reveal personal details of themselves or others in email communication, or arrange to meet anyone
without specific permission from an adult. Excessive social email use can interfere with learning and is an abuse of
the system. Emails sent to external organisations should be written carefully and authorised by the relevant member
of staff before sending, in the same way as a letter written on school headed paper. The forwarding of chain messages
is not permitted.
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Social networking, social media and personal publishing 138 W %%, #3#EAEMAANE B KA

For the purpose of this policy, social media is the term commonly used for websites which allow people to interact
with each other in some way - by sharing information, opinions, knowledge and interests. Social networking websites
such as Facebook, Twitter and YouTube are perhaps the most well-known examples of social media but the term also
covers other web-based services such as blogs, video and audio podcasts, wikis and message boards. This definition of
social media is not exhaustive as technology develops with new ways of communicating advancing every day.
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For the purpose of this document the terminology social media is not limiting and also applies to the use of
communication technologies such as iPads, cameras or other handheld devices and any other emerging forms
of communications technologies.
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The school will control and monitor access to social media and social networking sites. Students will be taught about
the dangers of the Internet and other social media during digital citizenship lessons during pastoral care assemblies.
Students will be advised never to give out personal details of any kind which may identify them and / or their location.
Examples would include real name, address, mobile or landline telephone numbers, school attended, instant
messaging and email addresses, full names of friends/family, specific interests, clubs etc.
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Internet Access M %% )5 [l

The school takes all reasonable precautions to ensure that users only access appropriate material. However, due to the
global and connected nature of Internet content, it is not possible to guarantee that access to unsuitable material will
never occur via a school computer. The school cannot accept liability for the material accessed, or any consequences
resulting from Internet use. The school’s internet access includes filtering appropriate to the age and maturity of
students.
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Emerging Technologies ¥ > &

Emerging technologies are examined for educational benefit and a risk assessment will be carried out before use in
school is allowed.
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* When using the computers at school, please...
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Respect Yourself 5 3 E &
I will B
e show respect for myself through my actions. FF&4T K B Fext [ IR 2% &E
e use school-appropriate language and images on the computer. 7 H Jixi b8 F 3 & 271 50 BB i 5 2 1y

Protect Yourself H & £
I will B
*  ensure that the information | post online will not put me at risk. Fi{#REM _E E4EREBEARASEBRE TREET
*  not publish contact details or personal information in public spaces. 7E/2 L X AN GRS NBEL% 7 s A M5 B
e report any aggressive or inappropriate behavior directed at me. K IR EF KA A H B P B R IR 4 AT N
*  notshare my password or account details with anyone else. A [al4TA] A 7% &5 410 25 65 B 1435 2
*  only use email for schoolwork and with teacher permission. X 7E Ui () W T, Ayl () 2k I e i

Protect Others £t A
I will Fo:
e reportabuse. [T 4T A
. forward only materials (including emails and images) that are appropriate. X %% & & B A A RE (445 HL iR &2 & A

Respect Others B & fff A
I will B
*  notbully, harass or stalk other people online. AN{ER _Etcfly . Ko N s i% &5
*  onlygo tosites that are related to my schoolwork. H 5322 \b A5 5% ) k9 3%
*  only change or modify other's work with permission. - 7EiE 754t A FC ¥ 7 B0 R A& 1E 30 2esh AN HO AR d

Respect Copyright 2 & i £
I will F4s:
*  follow copyright guidelines and cite my sources. E1&RAE S, FriERR SR H 1 H AL
. request permission of the owner if necessary. 4 i %, [ /F 34 SR A & 1E H FZAL
. not steal or share music or other media in a manner that violates their licenses. A~ LA A7 24y 57 sl 3t 523 0% S e 4%
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Protect School Property f& 37 221 i 7=
I will F4s:
. not go into system programs or preferences. ANt RS FE 7B B
. not vandalize by causing physical damage, reconfiguring the computer system or destroying data. A~ DL FRA A (1) T BLER
THENL, WA E T g A2 BRI HE
. only listen to music with the teacher's permission. 17 2 50 2F (15 00 R Wr 35 5
* Based on an original by Andrew Churches at http://edorigami.edublogs.org/



