Preparation for the First Day 2018
The following may be helpful as a checklist for what needs to be done (I am sure there are more points to add, but this is a good start!):

· Place an enlarged class list outside your classroom door (but don’t put it up until Monday morning, and remember to not include nationalities/ages).

· Clearly label your classroom entrance with class name (should already be on the door…e.g. 4B) and both teachers’ names (written in Chinese and English)

· Label all lockers –  (again please wait until Friday afternoon to put them up)
· Have an activity students can start when they enter the classroom.

· Chinese teachers to make arrangements as to how students will move to their Chinese lessons on the first day.

· Prepare classrooms e.g. backing paper on all display boards, reading books and textbooks arranged, equipment clearly labeled – Chinese and English, timetable displayed near classroom entrance, daily schedule on whiteboard, etc…

· Have all diaries/folders ready to be sent home on the first day. Write a welcome message/class newsletter (Year Leaders will organise this – more info to follow). If available/appropriate, send a reading book home with each student on the first day.

· Have an orientation tour of the school in the morning e.g. location of toilets, cafeteria, library, hall pick up location and procedures. Year leaders to get together to make sure not all classes go at the same time. Let specialists know when the tours will take place, so that they can be in their rooms when you tour.
· If you have new students in the class (name underlined on the class list), try to arrange a ‘buddy’ for them.

· Escort students to the cafeteria– sort out any lunch card issues.

· Be aware students may be withdrawn for EAL assessment over the next few days
· All specialist classes will begin on Wednesday
· Arrange with your co-teacher who will stay with the class upon dismissal and who will take the bus students to the cafeteria. 
